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MELKSHAM WITHOUT PARISH COUNCIL

Clerk: Mrs Teresa Strange

First Floor, Crown Chambers,





7 Market Place, Melksham,

Wiltshire. SN12 6ES

Tel: 01225 705700
Email: clerk@melkshamwithout.co.uk
Web: www.melkshamwithout.co.uk

Monday 2nd November 2015
To all members of the Council Staffing & Resources Committee: Cllr Jan Chivers (Committee Chair), Cllrs Richard Wood, John Glover, Alan Baines; Terry Chivers; Pat Nicol and Mike Sankey 

Dear Staffing & Resources Committee members

Re: STAFFING & RESOURCES COMMITTEE MEETING 

You are summoned to attend the Staffing & Resources Committee Meeting which will be held on Monday 9th November 2015 at Crown Chambers, 7 Market Place, Melksham at 8.00pm, (following the Planning Committee) to consider the agenda below.  Yours sincerely

Teresa Strange

Clerk
AGENDA

1. Welcome and Apologies 

2. To receive Declarations of Interest
3. 
 Public Participation
4.  
To consider if any agenda items should be held in Committee in line with Standing Orders. (Items 6, 8e & 9)
5. 
To approve HR Policies:

a) Health & Safety – updated policy


b) Emergency Procedure – updated policy


c) Car Usage – new policy (final draft)


d) Staff Training – new policy (final draft)
6.  Pensions: 


a) Report on Employee decisions re: Auto enrolment


b) To note repayment of contributions for staff leaving within 2 years of enrolment
7.  To approve revised Parish Caretaker Job Description updated with new Pavilion duties.
8.
 Finance Assistant vacancy


a) To note vacancy advertisements and costs incurred.
 b) To approve: 
i) Job Description (last revised June 2015)

ii) Hours of working
iii) Salary scale 

c)  To consider Interview Questions and Recording Sheet 
d) To appoint interview panel (Interviews to be held evening of Weds 11th November)
e) To shortlist candidates for Interviews

9.  Report following Clerk’s appraisal (Fri 6th November).

Copy to: All Councillors
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